AFTERSCHOOL FUN CLUB
Information & Registration Packet
August 21, 2013 – June 13, 2014
INTRODUCTION
Thank you for your interest in the Afterschool Fun Club at Maxwell Elementary School! This affordable
recreation program is designed to provide a safe and fun atmosphere for children who need supervision after
school. Program activities include active games, sports, crafts, homework help and some fieldtrips. This packet
is intended to give you as much information as possible for a successful experience in the program. You do not
need to be a Maxwell student to attend; this program is available to all school-age children. If you have any
questions about the Afterschool Fun Club, please contact the Parks & Recreation Department at (530) 6612000.

PROGRAM TIMELINE
The Afterschool Fun Club operates on every WJUSD school day from August 21, 2013 - June 13, 2014. Program
begins when school lets out (according to Maxwell Elementary bell schedule) and ends at 6:00p.
There is no program on the following dates:
•
•
•
•
•
•
•
•
•
•
•

9/2
(Labor Day)
11/12
(Veterans’ Day)
11/15
(Recess Day)
11/25-11/29 (Thanksgiving break)
12/23-1/10 (Winter break)
1/13
(Recess Day)
1/20
(Martin Luther King Jr.’s birthday)
2/10
(Lincoln’s Birthday)
2/17
(Presidents’ Day)
4/21-4/25 (Spring Break)
5/26
(Memorial Day)

On minimum days and parent/teacher conference days, Afterschool Fun Club will begin at 12:00p. These dates
are as follows:
•
•
•
•
•
•
•

10/18
(Minimum Day)
11/18-11/22 (Parent/Teacher conferences)
12/20
(Minimum day)
3/17-3/21 (Parent/Teacher conferences)
4/18
(Minimum day)
5/23
(Minimum day)
6/13
(Minimum day)

REGISTRATION FEES & PROCEDURES
The fees for this program have been set by the Parks & Recreation Department and approved by City Council.
“Woodland Residents” are defined as those who live within the Woodland city limits and who pay their
property taxes to the City of Woodland. “Non-Residents” are defined as those who live on a county road (you
pay your taxes to the County of Yolo) or any municipality other than Woodland. Half-day fees and fees
overlapping calendar months are not available. Any participant spending more than 15 minutes at the program
is considered a full day attendance. If the child will be attending more than 9 days in a calendar month, it
would be in the best interest of the parent to purchase the entire month. There are no exceptions to this fee
structure.

Daily:

Woodland Residents
$15/day (paid the day before)

Non-Residents
$18/day (paid the day before)

Monthly:

$135/month (paid by the 1st)

$162/month (paid by the 1st)

Those registering for the first time in a school year must read and sign the Afterschool Fun Club information
packet and complete a registration form. Be prepared to disclose medical insurance information and any
special conditions to consider. You may register at the Woodland Community & Senior Center, 2001 East St.
After you have fulfilled this, you may register the following ways:
•
•
•

Over the phone with a Visa or MasterCard number
Mailed registration with a check or Visa/MasterCard number
In person at the Woodland Community & Senior center with cash, check or Visa/MasterCard

SIGNING IN/SIGNING OUT
Program staff will sign in and timestamp every participant as they arrive. Parents are responsible for signing
out their child upon pickup. This practice ensures that every child is accounted for during the program.

LATE PAYMENT FEE
All monthly payments are due on or before the 1st of the month. All daily payments are due at least the day
before the participant attends the program. Payment is not allowed at the program site. Any payment made
later than this will result in a late payment fee of $10 for Woodland Residents and $12 for Non-Residents. Any
debts that go unpaid for longer than a month will be considered delinquent and may be forwarded to a
collections agency.

LATE PICKUP POLICY
Parents are responsible for being prompt in picking up their child. Staff is only scheduled until 6:15p every
night and are allowed to leave earlier if all kids have been picked up and their cleaning duties are complete. If
you are late picking up your child, then you will be held financially accountable for the extra time staff has to
stay with your child. As a general rule, everybody gets only one warning before they will be charged a late
pickup fee. All participants are subject to the following fees:
1-5 minutes late:
6-15 minutes late:
16-30 minutes late:
31-60 minutes late:
61+ minutes late:
(continued on next page)

no charge
$15
$30
$45
$60

The charges will be applied to your account automatically. Times are recorded starting at 6:00p. If you are late
3 times, your child may be dropped from the program without a refund. If you are over an hour late, program
staff is instructed to contact Woodland Police Department to report the incident. In addition, your child may
be dropped from the program without a refund if there is no phone call to program staff. If you know you will
be late, please contact the Afterschool Fun Club at (530) 681-2052.

REFUND POLICY
All refunds are subject to an administrative fee of $10 to process. This fee is waived in case of serious illness or
injury (may require a doctor’s note as proof), family emergency or if you elect to keep the money on account
with Parks & Recreation to be used for another class or another month of Afterschool Fun Club. If the
participant pays for a month and requests a refund after attending between 1-8 days, they will be charged $15
per day for Woodland Residents and $18 per day for Non-Residents. No refunds will be given after 9 days of
participation in a calendar month. Refunds cannot be requested beyond 30 days of last attendance.

SEPARATED HOUSEHOLDS
In order to avoid any confusion, all fees must be paid by one household only. In the case of a child whose
parents have shared custody, the parents must work out a payment agreement amongst themselves. Parks &
Recreation cannot be responsible for tracking down payment from several parties, so this must be figured out
in advance.

SPOT SUBSTITUTIONS
“Spot Substitutions” are defined as allowing another child to use an absent child’s spot in the program. This is
absolutely not allowed under any circumstance. Each child must register and pay for the program separately.

PARENTS’ RESPONSIBILITY
Parents and guardians are obligated to follow these guidelines in order to ensure safety of all children:
•
•
•
•
•

Notify program staff or Recreation Supervisor if your child will be absent.
Notify program staff or Recreation Supervisor if your child will be picked up by anybody not listed
on the registration form.
Review and explain all program rules to your child.
Check out your child by signing the attendance sheet every time you pick them up.
If your child needs to be given medicine during program hours, please notify the Recreation
Supervisor to obtain the proper forms.

RULES
Program staff will post and review the rules of the Afterschool Fun Club with the children on their first day of
attendance. The Afterschool Fun Club also adheres to any rule enforced by Maxwell Elementary School.
Generally speaking, children are expected to make good choices in every situation. Rules include but are not
limited to:
•
•
•
•
•
•
•
•
•
•

No gum or sunflower seeds.
No glass containers.
Eat and drink in designated areas only.
Inappropriate language is not tolerated.
Pushing, fighting, arguing and yelling are not permitted.
Bikes and skateboards need to stay outside of program area.
Absolutely no alcohol or drugs.
Defacing school property is not tolerated.
Climbing on buildings, fences, backstops or trees is not allowed.
Any action or activity that staff deems hazardous to the safety of other people will be corrected.

DISCIPLINE
The Afterschool Fun Club is intended to be a fun place for kids. However, program staff strives to maintain
order to create the safest environment possible. Discipline is applied by program staff at their discretion,
meaning they are ultimately responsible for tailoring discipline methods to individual children in the program.
Program staff will uphold discipline carried over from the school day by teachers or as instructed by a parent.
Our hope is that parents will help uphold discipline applied at the Afterschool Fun Club to further curb any bad
behavior displayed by children.
We use a clip-up/clip-down system. All the participants start out on “great job” and if they are having an
awesome day they can move up to “Awesome”, but if they need a reminder about their behavior they can
move down to “take 5” which means they were warned once and now need a 5 minute timeout. If the
problem or disruptive behavior continues then they will be sent to the “what I did” desk, where they will write
out why they are in trouble and how they will improve their behavior. This will be given to the parent or
guardian at the end of the day. The next step is “take 15” which means the problem is still continuing and
getting worse, so they need a longer time out, which will be 15 minutes. The final step is “All done,” any child
that reaches this level will automatically be suspended from the program the following day. If any child
reaches this level 3 times in one month they will be suspended from the program until a parent, child and staff
conference can occur. A behavior contract will be drafted and signed by all parties involved.

CHILD ABUSE REPORTING POLICY
As professionals who work with children, all Parks & Recreation staff members are mandated by law to report
any suspected child abuse to Child Protective Services. As mandated reporters, we take every measure to
ensure the safety of our participants both in the program and out. Child abuse includes: physical abuse, sexual
abuse, emotional abuse and child neglect.

CHILDREN WITH SPECIAL NEEDS
High-functioning children with special needs may enroll for the program. Unfortunately, program staff is not
credentialed with the California Therapeutic Recreation Society (CTRS) or any other certifying bodies that
would qualify them to care for children with meticulous needs. If your child has needs that would require
constant one-on-one attention, this program is probably not right for you.

AGREEMENT
By signing the registration form, I acknowledge that I have read, understand, agree to and will adhere to the
guidelines outlined in this information packet. I understand that I will be held responsible for all policies,
deadlines and rules and that failure to do so could result in financial penalties or removal from the program.
Furthermore, I agree to waive, release, and discharge any and all claims for damages for death, personal injury,
or property damage which I may have as a result of my participation. This release is intended to discharge the
City of Woodland and its agents and employees from and against any and all liability arising out of or
connected in any way with my participation in the Afterschool Fun Club, even though liability may arise out of
negligence or carelessness on the part of the persons or entities mentioned above.

